A.

APPENDIX 2 - STANDARD WORDING ON ORDERS[EXAM PLES]

PAROLE HEARINGS(INITIAL AND SUBSEQUENT; INCLUDING FIFTEEN YEARRECONSIDERATION).

"Parole Effective after service of () months (date)" (used only when date iswithin nine months from date
of hearing)

"Continueto a Presumptive Parole after service of () months (date)" (used when dateis later than nine
months from dateof hearing)

" Continueto a Presumptive Parole after service of () months(date) or Continueto Expiration, whichever
comesfirst” [Usewhen parole prior to the statutory release date (sentences of less than five years) or prior
to the two-thirds date (sentences of five years or more) is desired, but extra good time may resultin even
earlier release].

NOTE: Thefollowing conditions among others, may be added:

"...with placement through a Community Corrections Center recommended ."
"...toa(concurrent) (consecutive) sentence."

"...provided the committed fineis paid or otherwise disposed of according to law."

"...totheactual physical custody of detaining authoritiesonly.” If not taken into custody on the detainer,
place on the next docket for a special reconsideration hearing.

"...totheactual physical custody of detaining authorities,or if detainer isnot exer cised parole (presumptive
parole) to the community effective (date).” Allow an additional 30 daysfor release planning.

". .. to the actual physical custody of immigration authorities, or if detainer is not exerdsed parole
(presumptive parole) to the community efective (date)." Allow an additional 30 days for release planning.

NOTE: When paroleisto adetainer,thewritten reasons given should beassociated with the date of release
tothedetainer; thereason for settingthe alter native date of paroleto thecommunity 30 dayslater isto allow
for releaseplanning. If adetainer iswithdrawn sufficiently in advanceto makethisadditional 30 day period
unnecessary, theinstitution should notify the Commission.

"Continuefor aFifteen-Year Reconsideration Hearingin (month & year)."

"Continueto Expiration" [use where parole prior to the statutory release date (sentences of less than five
years) or prior tothetwo-thirds date (sentences of five yearsor more) isnot desired]. NOTE: For purposes
of determining quorum requirements for actions under §2.24(b)(2), §2.25, or §2.28(a) the statutory r elease
date should be used for sentences of lessthan fiveyearsand thetwo-thirds date should be used for sentences
of five yearsor more.

II.  SPECIAL CONDITIONS

A.

"...with the special drug aftercare condition"

NOTE: The special parole condition must be typed out in full on the Notice of Actionimmediately after the
decision, as follows: " You shall participate asinstructed by your Probation Officer in a program approved
by the Parole Commission for treatment of narcoticaddiction or drug dependency (inpatient or outpatient)
,which may includetestingto deter mineif you havereverted totheuseof drugs. You shall also abstain from
the use of alcohol and/or all other intoxicantsduring and after the course of treatment."

"...with the special alcohol aftercare condition"

3/1/01 Page 303



NOTE: The special alcohol condition must betyped out in full on theNotice of Action immediatdy after the
decisionasfollows: " You shall participatein a community based program for the treatment of alcoholian as
directed by your U.S. Pr obation Officer. You shall also abstain from the use of alcohol and/or all other
intoxicants during and after the course of treatment.”

"...with the special mental health aftercare condition”

NOTE: The special mental health aftercare condition must be typed out in full on the Notice of Action
immediately after the decision asfollows: " You shall participate in an in-patient or an out-patient mental
health program as directed by your U.S. Probation Officer."

"...with the special Community Cor rections C enter condition.”

NOTE: Thespecial conditionmust betyped outin full on the Notice of Action immediately after thedecison
as follows: “You shall reside in and participate in a program of the Community Corrections Center as
instructed by your U.S. Probation Officer until discharged by the Center Director, butnolater than 120 days
from admisson.”

"...with special supervision for ( ) months" (not to exceed six months).

"...with the special condition regarding [fines, regitution orders, court ordered child support or alimony
payments].”

NOTE: Thisspecial condition must betyped out in full onthe Notice of Action immediately after thedecison
as follows: "You shall make a diligent effort to pay your outstanding [fine] [restitution order] [court
ordered child support] [alimony] payments] and you shall provide such financial infor mation as may be
requested,by theUnited States Probation Officer,relevant tothe payment of theobligation. If you areunable
to pay this obligation in one sum, you will cooperate with the U.S. Probation Officer in establishing an
installment payment schedule.

"...with the special condition regarding financial disclosur e.”

NOTE: Thespecial condition must betyped out in full on the Noticeof Action immediately after the decison
asfollows: "You shall makeafull and completedisclosureof your financesand businessactivitiesasrequired
by the U.S. Probation Officer. You shall submit to an audit of your personal and businessfinancial records
asrequested by your U.S. Probation Officer.

“...provided your committed fineis paid or otherwise disposed of according to law.”
“... with the special home confinement condition.”

NOTE: Thespecial condition must be typed out in full on the Notice of Action immediately after the decision
as follows: “You shall participatein the Home Confinement Program for a period of ___. During thistime
you will remain at your place of residence except for employment and other activities approved in advance
by your Probation Officer. You will maintain atelephoneat your placeof residencewithout " callforwarding,
"call waiting," " call back/call block," a modem or a portable cor dlesstelephone for the above period. You
will wear an electronic monitoring device and follow electronic monitoring procedures specified by your
Probation Officer.”

“... with the special sear ch condition.”
NOTE: Thespecial conditionmust betyped outin full on the Notice of Action immediately after thedecison
as follows: “You shall submit to a search of your person, property, vehicle, and abode, conducted at a

reasonable time and in a reasonable manner by theU.S. Probation Officer.”

“...with special employment-restriction condition(s).”
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NOTE: Thespecial condition mug betyped out in full on the Notice of Action immediatdy after the decision
as follows: “You are not to be employed in a fiduciary capacity without the prior approval of your U.S.
Probation Officer.” [and/or]

“You shall be precluded from employment in the (gaming) (telemarketing) (business) industry without
obtaining prior approval from your U.S. Probation Officer and the U.S. Parole Commission.” [and/or]

“You shall not be employed in any position that requires you to handle money or authorize funds to be
disbursed, unless your employer isfirst notified of your conviction and the circumstances thereof and with
the approval of your U.S. Probation Officer.” [and/or]

Y ou shall refrain from engaging directly or indirectly in the occupational activity in which you wer eengaged
when you committed the instant (offense) (parole) (probation) (violation behavior); namely | unless
approved by your U.S. Probation Officer and the U.S. Parole Commission. [and/or]

You shall not become involved in any business transactions relating to mortgage brokering that includes
puttingbuyersand seller sof busnessestogether,appraising businesses, doingfinancialresearch, or arranging
financingwith banksor privateinvestor sunlessapproved by your U.S. Probation Officer and the U.S. Parole
Commission.

“...with thespecial (IRS)(SEC) condition.” “You will comply with alltherulesand regulations and sanctions
of the (Security and Exchange Commission). (Internal Revenue Service).” [and/or] “Y ou shall comply with all
IRSreportingand financial obligationsand provideproof of meetingall IRSobligationstoyour U.S. Probation
Officer asrequested.”

. “...with the special cr edit-restriction condition.”

NOTE: Thespecial condition mug betyped out in full onthe Notice of Action immediately after thedecision
asfollows: “You areprohibited from opening checking accounts or incurring new credit charges or opening
additional lines of credit, personal or commercial, without prior approval of your U.S.Probation Officer and
the U.S. Parole Commission.”

“... with the special computer-restriction condition.”

NOTE: Thespecial condition must betyped outin full on the Notice of Action immediately after the decison
as follows: “You shall not possess or us a computer with access to any " on-line computer service" at any
location (including employment) without the prior written approval of the U.S. Parole Commission. This
includesany I nternetserviceprovider, bulletin board system,or any other publicor privatecomputer networ k.
Any approval by the Commission shall be subject to any conditionsset by the Commission with respect to that
approval. In addition, you shall not possess or use any data encryption technique or program. In addition,
you shall: (1) consent to your Probation Officer and or probation servicerepresentative conducting periodic
unannounced examinations of your computer(s) equipment which may include retrieval and copying of all
memory from your computer(s) and any internal or external peripherals to ensure compliance with this
condition and/or removal of such equipment for the purpose of conducting a more thorough ingection; and
(2) consent at thedirection of your Probation Officer to havingingdalled on your computer (s), at your expense,
any hardware or software systemsto monitor your computer use.”

“... with the special sex-offender-treatment condition.”

NOTE: The special condition mug betyped out in full on the Notice of Action immediately after the decision
asfollows: “You shall participate in an in-patient or out-patient mental health program asdirected by your
U.S. Probation Officer, with special emphasis on long-term sex offender testing and treatment. You are
expected to acknowledge your need for treatment and to participate in good faith in achieving the program
goalsthat will be established for you.” [and/or]
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“You shall not have any association or contact of any kind with minor children, whether in your residence,
employment, social, or other activities, without the approval of your U.S. Probation officer.” [and/or]

“You shall not possessin any place, or at any time, any pornographic material.”

[11. PSYCHIATRIC CONTINUANCE

A.

"Continueto (oneyear later) or until such time as the medical staff shall advise the Regional Commissioner
that subject is sufficiently recovered mentally to participate in a parole hearing." (According to regulations
theinstitutional staff isrequired to submit a progressreport at least every six monthson the mental health of
the inmate)

IV. ORIGINAL JURISDICTION (UseTwo Orders)

A.

B.

"Refer to Regional Commissioner for Original Jurisdiction consideration."

(Alternate Decision) " Continue, etc."

V. ORIGINAL JURISDICTION - ORDER OF REGIONAL COM MISSIONER

A.

"Your case has been designated as Original Jurisdiction and referred to the National Commissioners for
decision."

"Your case has been previously classified as Original Jurisdiction -Refer to National Commissioners for
declassification.”

"Your case has been previously classified as Original Jurisdiction -Refer to National Commissioners for
declassification and reconsideration pursuant to 28 C.F.R. 2.24(a)."

VI. RESCIND PAROLE EFFECTIVE DATE (Usetwo orders)

A.

B.

1. "Rescind Par ole Grant Effective (date)."

2. (a) "Continue to a Presumptive Parole (date). This requires service of an additional
(mos.)(days)."

(b) "ParoleEffective (date). T hisrequiresserviceof an additional ___ (mos.)(days)."
[NOTE: Useif within six monthsfrom the date of the hearing]
(c) "Continueto Expiration. Thisrequiresservice of an additional __ (mos.)(days)."
1. "NoDecision to Rescind."
2. "Parole Effective (date)."

NOTE: Instruct typiststo copy the findings of fact and the bass for each finding on the Notice of Action.

VII. ACTIONSAT STATUTORY INTERIM HEARING

A.

B.

C.

"No Change in Presum ptive Parole date ( )
"No Change in Fifteen-Year Reconsiderationdate(_____ )."

"No changein Continuanceto Expiration."
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D.

"No changein Presumptive Par ole date." "Parole effective date (____)."

NOTE: If theoriginal decisionincluded a special condition or detainer wording, this condition or wordingis
to be added.

E. "Reopen and retard (or rescind) Presumptive Parole date." SPECIFY NEW ACTION. NOTE: In cases of
significant disciplinary infractionsonly.

F. "Reopen and advance (Presumptive Parole date) (Continueto Expiration).” SPECIFY NEW ACTION.

NOTE: In casesof exceptional circumsances or superior program achievement only.

VIIl. PRE-RELEASE REVIEW (ON THE RECORD)

A.

B.

"No changein Presumptive Par ole and Parole effective (date)."

" Reopen and retard Presumptive Parole date of (date) [up to 90 daysfor disciplinary reasons up to 120 days
for program planning] and Parole effective (date)."

"Reopen and retard Presumptive Parole date of (date) and schedule for a rescission hearing (on the next
appropriate docket) (upon return to afederal institution)."

"Reopen and advance Presumptive Parole date of (date) for superior program achievement and Parole
effective (d ate)."

IX. REOPENINGS

A.

B.

"Reopen and (Parole effective, Continue, etc.)"

"Pursuant to 28 C.F.R. 2.28(f), reopen and schedule for a special reconsideration hearing to consider new
adverseinformation.”

" Pursuant to 28 C.F.R. 2.28(f) and 2.30, reopen [issue warrant] and schedule for a special reconsgderation
hearing to consider new adverse information.”

"Pursuant to 28 C.F.R. 2.28, Reopen and Continueto Expiration."

NOTE: Usein casesinwhich apresumptiveparoledatehasbeen ordered and theinmate subsequently r eceives
a sentence reduction which will result in release prior to the presumptive parole date given. Indicate on the
NOA that this action is non-appealable. In the'Reasons' section state that "the Commission'sevaluation of
your case remainsthe same. Your sentencereduction will result in mandatory release prior to the previously
set presumptive parole date" .

" Reopen and advance presum ptive parole date of and paroleeffective with
the special Home Confinement condition.”

“Pursuant to 28 C.F.R. 2.28(¢e), reopen and retar d parole effective date of _ and par ole effective
(with the following additional special condition(s)):”

“Pursuant to 28 C.F.R. 2.28(d), reopen and schedule for a special reconsideration hearing pursuant to 28
C.FR. 2.52(c)(2) on the next regularly scheduled docket to consider forfeiture of time spent on release and
further action as may be appropriate.”

X. DISPOSITIONAL RECORD REVIEW

A.

"Let the Detainer Stand."
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E

"Withdraw detainer and close case." (where expiration date has passed)
"Withdraw detainer and reinstate to supervision when released from present sentence."

"Withdraw warr ant dat ed conditioned upon full execution of curr ent sentence. Warrant tobereissued
if sentence isvacated or modified."

. "Void previous order to schedule for a subsequent dispositional review and let the detainer stand."

X1. DISPOSITIONAL REVOCATION/COMBINED DISPOSITIONAL REVOCATION/INITIAL HEARINGS

Two orders should be used, with the first addressing the revocation and street time decidons, and the second
addressing the recommencement/reparole decision. The following examples pertain to prisoners with sentences
other than YCA,NARA, Canadian/M exicantransfer cases. In YCA, NARA , and Canadian/M exican transfer cases,
the federal term runs uninterruptedly (unless absconding is also found as a violation of parole) so the wording
concerningthe commencement of the unexpired portion of the federal sentence isto be deleted; and the wording
asto the street timecredit changed appropriately.

A.

NEW STATE SENTENCES (Dispositional Revocation H earing Or ders)
Revoke parole; none of the time spent on parole shall be credited. The unexpired portion of your federal
sentenceshall commence upon your releasefrom statecustody or upon feder al repar oleto your state sentence,

whichever comes first;

(Continue for a presumptive) parole from the violator term after service of months (date) [or by
expiration of sentence, whichever comes first].

Continue for afifteen-year reconsideration hearing (mo/yr 15 years from date of dispositional hearing).

(ADD AT THE BEGINNING OF THE 'REASONS' SECTION)

If you arereleased from state custody priortotheabovedate you will betaken intofederal custody. You will
then have a presumptive paroleon the above dateunlessyou arereleased earlier by expiration of sentenceless
good time. If you are still in gate custody as of theabove date, you will have a presumptive parole from the
violator term to your state sentence on the above date.

If you are released from state custody prior to the above date, you will be taken into federal cusody and
provided afifteen year reconsider ationhearingon theabovedate, unlessyou ar er eleased ear lier by expiration
of sentence lessgood time. |f you arestillin state custody as of the above date, you will be given a fifteen year
reconsideration hearing in statecustody.

Number of daysowed on federal paroleviolator term = ( ) (usefor sentenceswherestreettimeisforfdated)

Maximum expiration date on federal parole violator term is ( ).
(usefor YCA, NARA, Mexican/Canadian Treaty cases)

In addition, you have been scheduled for an inteim record review during (mofyr); if you are returned to
federal custody before that time an interim hearing will be conducted during the month scheduled for the
recordreview.

NOTE: Ifitisevident that thetimeremaining onthe new sentenceplusthe amount of timeremaining on the

violator term will fall short of the appropriate 'time-srved' decision, the order may be modified to reflect
commencement upon rdeasefrom thenew sentence and a 'continue to expiration' on the violator term.
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XIT.

NEW FEDERAL SENTENCES

Ordersfor Combined Initial/Dispositional Revocation Hearings

Revoke parole; none of the time spent on parole shall be credited. Theunexpired portion of your original
federal sentence will commence upon your release by parole or mandatory release from the new sentence.

(Continuefor apresumptive) paroleon the new sentence after service of months (date); (Presumptive) parole
on theviolator term as of the same date.

Continue to expiration on the new sentence; Continue toexpiration on the violator term.
Continueto expiration on the new sentence; Continueto a presumptiveparole on the violator term (date) [or
by expiration of sentencelessgood time, w hichever comesfir st]. NOTE: Addthewordingin bracketsif there

isa question asto whether expiration of sentencewill occur prior totheappropriate presumptive parole date.

Continueto afifteen-year reconsideration hearing on the new sentence; Defer consideration on the violator
term.

Continueto expiration on the new sentence; Continueto afifteen-year reconsderationhearing during (mo/yr
15 years from dateof dispositional revocation hearing) on the violator term.

NOTE: Use the reparole guideline worksheet and add wording so that the offense behavior statement
referencesboth " new offense/paroleviolation behavior" ; themonthsin custody reflect " federal" or " state and
federal” asappr opriate; theguidelinerefer enceisto” Parole/Repar oleGuidelines’. Theseverity ratingshould
reflect all aspects of the parole violation behavior, even if there were instances of criminal conduct involved
in the parole violation which are not a part of the offense for which the new federal sntence was imposed.

Ordersfor Dispostional Revocation HearingsNot Combined with Initial Hearings

Revoke parole; none of the time on parole shall be credited. The unexpired portion of your original federal
sentence shall commence upon your release from your new sentence or upon reparole to your new sentence,
whichever comes first;

(Continue for a presumptive) par ole from the violator term after service of months (date).

Continuefor afifteen-year reconsideration hearing (mo/yr) (15years from date of dispositional revocation
hearing).

NOTE: If it isevident that the time remaining onthe new sentenceplus the amount of time remaining on the
violator term will fall short of the appropriate 'time-served' decision, the order may be modified to reflect
commencement upon rdeasefrom thenew sentence and a 'continue to expiration' on the violator term.

TERMINATION OF SUPERVISION

A.

B.

"Terminate supervision effective (date)."
" Continue under supervision [Five Year Hearings Only].

Thereisalikelihood that you will engage in conduct violating a criminal law." [The Noticeof Actionand the
Hear ing Summary should also specify the basisfor thisfinding of likelihood.]

XIIl1. MANDATORY PAROLE (AT TWO-THIRDS OF TERM)

A. "M andatory Par ole at two-thirds of theterm."”
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B. "Deny Mandatory Paroleand Continueto Expiration" (usewhen thereisafinding after ahearingthat there
have been serious violations of institutional rulesor thereisa likelihood of further criminal conduct).

C. "Schedulefor aM andatory Par ole Hearing on the next d ocket."
XI1V. REVOCATION HEARINGS (Usethree separate orders)

A. With Regard to Revocation

1. "Revoke parole"
2. "nofinding of violation"
3. "theviolation(s) found deemed not sufficient for revocation”

B. With Regard to Service of the Term

1. "Time spent on parole from ([last date of reporting] [day after release] through [the day beforethe
warrant was executed] shall be credited)

2. "Nocredit on the sentence shall be given for the period beginning ([last date of reporting] and ending [the
day before the warrant was executed])

3. "None of the timespent on parole shall becredited." (Usewhen thereisa criminal conviction)

4. "Nocredit on the sentenceshall be given for the period beginning () and ending( )." (Usein YCA,
NARA, and Mexican/Canadian Treaty cases - absconding cases only).

C. With Regard to Continuance

1. "Continue[to aPresumptive Parole after service of ( ) months (date), for a fifteen-year reconsideration
hearing, or to expiration] if no 'effective parole date' is established."

D. With Regard to Reinstatement

1. Withdraw warrant dated and (close case) (reinstateto supervisionforthwith). The(U.S. Marshals
Service) (Bureau of Prisons) is requested to return the warrant to the Parole Commisson as soon as
possible.

E. Wording for Street-Time Forfeiturein the9" Circuit

1“Revoke ., None of thetme spent on _ shall becredited.”

TheCommission hasconsider ed the mitigating circumsgancesbrought forth at your Revocation Hearingand
hasdetermined initsdiscretion that for feiture of all street timeiswarranted under the circum stances.

F. Special Parole Violator Wording

1. “Your special parole violator term ishereby converted to aregular term of imprisonment with eligibility
for paroleunder 18 U.S.C. Sec. 4208 (a). Mandatory release will beto full term less 1less 180 days under 18
U.S.C. 4164, and issubject to 28 C.F.R. 2.52.”

NOTE: Your special parolewas converted to regular parole because circuit law that appliesto the placeof
your incarceration or parole, or to which you may bereleased in the future, requiresthe above order. The
parole which may be granted to you, if you apply, would be conditioned on the Commission’sjurisdiction to
provide community supervision.
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XV.NATIONAL APPEALSBOARD

D.

" Decision dated ( ) Affirmed"

" Decision dated ( ) Modified"
(state new action)

" Decision dated ( ) Rever «d"”
(state new action)

"Original Jurisdiction Classification dated ( ) reversed. Case declassified."

XVI.CASESWITH UNSATISFIED RESTITUTION ORDERS

A.

Thefollowing wordingon the Notice of A ction shall be add ed to each pr esumptive/effective parolecase: " If
you have not satisfied the restitution order prior to release, a reasonable plan of payment (or performance
of services, if or dered) must beincluded in your parolerelease plan. If it is determined that you have the
ability to satisfy the restitution order prior to release, but havewillfully failed to do so, approval of your
release plan shall be contingent upon your first satisfying therestitution order."
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